UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuan 4( Tir ngay 24/9/2018 dén ngay 29/9/2018)
Ho va tén: Ha Thi Di€éu Thuy
Nhiém vu duoc phan cong: Phé Hiéu truéng Phu trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chét; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Coéng tac ban tru,
cong tac DV, Coéng tdc HSSV; Thong tin bao c4do; THDT; PCGD;

- 7h45-8h00: Kiém tra cong tac
td6 chitc HDTT caa HS tai cac
16p (Khong chao co tdp trung)

- 8h: Kiém tra cong tac kham
SKHS - P. Pa néng.

- 9h: Thu phiéu tu danh gid ca
nhéan T9 khéi GV,NV

- Kién toan KHCM, KH HSSV
sau kiém tra hd so chéo cac
truong TH

GDTC tai TTVHTT&TT

15h: Giao ban BGH

- Hoan thién KB, phan cong
phéi hop, trién khai tap luyén
CT thi giai diéu tudi hong

- Dy gio kiém tra nén nép CM
diu nam (24, 25,28/9)

o s . BUOI CHIEU TU
Thir, ngay BUOI SANG ; :
DANH GIA
Hai - 6h45: Truc quan ly cong tac | -13h45: Kiém tra cong tac to
24/9/2018 | an sang, ban tru, dich vu xe chrc HS Khoi 1 hoc CLB-

Ba
25/9/2018

- 8h30: Ra soét, tong hop cac
ndi dung tai chinh t6 chuc
Trung thu 2018

- T3: Du Cb SN khoa 4-
Unitl- Lesson3: Fish ( Ms
Diép)

- Dy gi® kiém tra nén nép CM
dAu nam

- Hoan thanh BC théng ké
CSVC, trang thiét bi dau nim

-13h45: Kiém tra cong tic tb
chitc HS Khéi 2 hoc CLB -
GDTC

- 15h: Hoan thanh KH chuyén
mén, Quy ché CM, KH HSSV
nam hoc 2018-2019 (Tiép)

- Ra soat, kién toan hd so
PCGD, sb dang bd

- 16h30 : Hop BGH va Ban dai
dién CMHS- P. HDGD.

Tu
26/9/2018

Thi chuyén d6i I6p QLGD

Nam
27/9/2018

Thi chuyén d6i 16p QLGD




- 8h00: Dy gi¢ kiém tra nén nép

Sau - 14h: Xay dung KH THDT
28/9/2018 M ﬁéu ndm nam hoc 2018-2019 (tiép)
- Kiém tra s6 kiém thuc 3 budc, | - Tong hop ho so CLB GDTC
hésobantra thang 9
- 9h: Xay dung KH THDT nidm | - Hoan thién cong tac tai chinh
hoc 2018 — 2019 CM thang 9 (Trung thu, Khai
- Duyét bai viét cac tb CM déng | giang, CLB GDTC, CLB T7 —
cong TTDT thang 9/2018 CG)
- Duyét KH tiét CC-SHS cua | - Duyét thuce don tuan 01/ T10
TPT | - Duyét KHBD, LBG t6 BM;
Bay Kiém tra cong tac day CLB thir Bay
29/9/2018
Chiinhat | - 8h -10h: Kiém tra cong tac hop CMHS céc lép ,
330/9 /20'1 g | -10h15: Dy hoi nghi Ban dai dién CMHS céc 16p - P.HDGD

s

PHO HIEU TRUONG




